20226 H17H
June 17, 2022

A12

i

JE

3 %4 %

Asian American Today
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To provide leadership for the America China Society
of Indiana in order to facilitate productive, sustainable
and open business relationships between Indiana and
China. Responsible for strategy & planning, fundraising
& development, event management, outreach& partner
relations, and operations.
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RESPONSIBILITIES F={E
Strategy and Planning &k Bg 5%

Develops and executes the overall strategy of the
organization in partnership with the Board of Directors and
various Board Committees.
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Establishes performance measurements to measure
organization process toward strategic goal achievement and
value delivery to membership.
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Takes a leadership role in driving a collaborative process
with the Board of Directors, members, and volunteers that
would result in the development of short term and long term
goals, objectives and operational plans for the organization.
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Oversees preparation of the annual budget and other
necessary financial policies and documents. Provides
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information and justifications for Board of Directors in its
budgetary review and approval process.
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Cultivates a strong partnership with the Board of
Directors in setting policies consistent with the mission of
the America China Society of Indiana. Works, as needed,
with all standing and ad hoc committees of the Board.
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Fundraising & Development M5 X R

Manages all membership development activities
including identifying prospects and renewals for current
members.
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Manages all sponsorship and development activities,
including cultivation and stewardship of members, event
planning, and other activities related to value delivery to
membership.
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Builds long term relationships with key donor
segments based on mission, cultivation and stewardship,
program outcomes and sound fiscal management.
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Leads organization's financial growth in order to
maintain healthy cash flow, provide full services to our
constituents and maintain adequate reserves to support

Location: Indianapolis, Indiana
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Employee Type: Full-Time or Part-Time

EXECUTIVE DIRECTOR
JOB DESCRIPTION
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Job Type: Executive Management
BRAEE: THERE

Preferred Education: 4-year Degree
BiEFEH: 4F5H

Preferred Experience: 5 years
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Travel: Approximately 20%
HZEMRIT: £920%

Relocation Covered: No
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Preferred: Bilingual Mandarin/English
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board-approved investments and risk-taking.
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Event Management EZhE&IHE

Identify, plan, and execute all activities and programs
including but not limited to Annual Gala, Business
Conference, Seminars, Webinars, Networking Events, and
hosting of delegations
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Secure speakers, panelists, volunteers, and attendees for
all events
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Negotiate and manage relationships with vendors
including venues, caterers, entertainment, A/V, etc.
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Outreach and Partner Relations
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Develop strong ties to community-based organizations,
international business organizations, Chinese-affiliated
organizations, and government partners.
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Engage industry groups as needed to provide
opportunities to attend and engage through ACSI events.
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